Qo'\sﬁ

Tdi AR (Enroliment Officer) TZ&T Gall WA IaTcHe TXETHT WETHA Td TQET FOTert

TETHHB! TI@I : WYh AT e Joreil FrTge g |

TgH I fofea ader quffe: 00
et wor: FHFIE Y ThET T Arqarar Ui ¥o
YR IO ol olEr (&) FeathT MU Frgeta! Aead (FFFETH A
Computer Based) &7 (@) ST Y@ ada w@ Fo€ T (&%) a1 (@) 3F Wed @&

i fofea e = g7 |
wo ST fofd T&T AT (Written Examination Scheme)
v/ i | Sfauife | gl womedr W e | e

X 3H

gEFT WH Y MG | 00 | Yo TJEEA@ (Objective) | LOXX | ¥% fme
afgd YRET  (General ﬂgéﬁaﬁ‘q? I%
Knowledge &  General (Multiple Choice
Mental Ability Test) Question
ERNIED qo0 | Yo

fofera whEmr Sfvt JugsTg WA dFaw E ST SO 9Eea g |
R =t - Fregex 9 gfEm T AwqEtal (Computer Skill Test & Interview)

faqa e | gfEr yored g
FrgEX W T 9dE | 30 WARTCH® (Practical) 3% e
(Computer Skill Test)
=i Feart | 20 | AfEE (Oral)
(Interview)
99 SIS AR:
q. 6 TEEr Yoe At waR =sRor fefea wder T e somn Frder 6 adem
T geaEral T g S e i@ g oo

3. IEQT FgAHTH (Multiple Choice) WHEED! Teld Iok [TAT Jedsh Tield It
0y ¥F FFT MG T I AL WA 3% RETST T IF FEr 9 MG |
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Y. WO IO Rifdd TOEEe gAle WUET SFHEARETs WA Sl STl $Rgel 9
THE T IAARATaHE W IRETg |

Y. Rl wfers yam o Yg TS WHieH! awaed 3@ qar I 9o fe
TlEw T Frqaiaid! WHiE WSl T AHH! ATHRAT Aead THATEA FHiea A

€. e vhere wEel TegE W gig T ffea @ aeaw Jowt ar S
g | $TYR WeAHdre [fed Ther e IE e difbts dhd B
TS Tig o el Sk g 9om S (%) A1 8,0 o &1 Wl O
TeY G |

©. TR THET A AT SR AR GEed e [ied gg, B e
FEIEAT  WUAT GRS WAt i afad gy |
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Tt 3T (Enrollment officer /9= 98 /98T Geell P BUIRGIRE AR KIS
&I T TQEr Yulledt

T ST JAT AT BT G GAE Al T |
WAT-9 QA R0 W xR} &b =¥O &
9.9 faaar e - WERY, WETHRR. AR, A, AL, TGq @ T4, 9, 99, I,
g A
4.3 AqES! W - Waed @ed, TPHae A, s, Faeds e T fa,
HIoE T Aide Fraresaee
9.3 I 3REW - fedtawm, Rrgdew, Aase, T Mgie F (@Ete,fde @
THIA® TeATHH, FOT T YROTHEE )
.¥ AU AHIE, AfdE TF qiEpidd 66T -
.¥.9 OIS Hed WEd, WA, GO, 4, e, W, @i, e e,
.¥.] e saean- e Rewe ffm vaee, (@@, S9m, AR, wded, ¥
&, iy
9.¥.3 Rrems @Eree ([, w@mwee, aaamE, @R, fbgd, g, &, i)
.4 e, fmm, s fe e fegsr e Sl
9.4.9 e wRfd, @, @, I, 9, g, 9o, SEeE, Seas G
q.4.] WS SNETH YeE T U e O, e, TE au WER W dwfers
il
9.4.3 TRfRaRw v, et qeee, See Rfaw, e afl T e, seEmg
wfad, Rraeardt Somr, AE a8, araET gL

q.& AU FFEY q9T WY GEAET:-

q.6.9 FUTeE R TEE adr foee Wl gy

q.&.} ¥g TPy, ¥ ffteega dea qun fome nfafafiee, &b e wd,
& THEHRE TEE:- TReT w91 Aradid T, WA, Fdeaedl, WEHld, TeEe,
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WAT-3 AR Gifed ThEn ,?““' YIH xR} AF=90 HF
.9 Tfee®, WACHS qO1 Afesd, dlidd JAEAW:- d1Y, YEIsH, AIHPA, THEU,
Feqar afifew, HiE-REREh, frwm T g wm wdaw, 9F graedl, A,
wm, fm, Afeww, Pom T et @, B @1 @l aqm@e T fEw, 9+ <

- 3 ' Y9HIxR=90 AF
3.9 JUTed! IGAE SiauE

3.} &N AT |Efee qur 9 SRRl SqTelel e WHIdee

MAT- ¥ QUIAXIAF=303F

¥.9 ST TEee Jar U, J0% 3 991 e e qar Fasnecdt 204y

Y.} A 9 U, J00Y; T 9 FamrEed, 200y 99T e 4 SHH qradl
IO AEETY (@ferd a1, HeT ATew, Gaur Il (Benefit Package), ¥ @ET T I
I, i e @ woa fSear grafy ser anfe)

¥.3 e AHHT GHE UEHT T@eed grardl fAfay sd+a aar THaEkee

IT-Y, S AT LA AF=03F
¥.9 Vocabulary: Synonym, single word, formation of words, phrases and idioms.

¥.} Syntax & Grammar: Articles, Tenses, transformations of sentence, voice, Reported speech,
Relatives clauses,

-G WUEFH Todd [T T Iqeifeare WwHee T Qi 1
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AT =TT HFYEX QT THEA T Araarar

feraa:- thazﬂqqﬁavr (Computer Skill Test)
qSTHAR Iexd
e 9T FRFHA O Rearm an] w8 Tha Y89 Faed ad Sear fad @ 9E qmar
FCIEEHT HAE Tal AHIIEe ga T FaR yfad gikfEa T =g7an 96, €9 T Tk
WGB! g AN G 1 TS TIAN G WA e WX B T AT FHAY
Hle T AR FHFGEL WA T G WUHT =afh grte T A savad g 1 Fa At
TEHT HRRE HHATE BT FFadl T Qg GHEdIee QHIUM T GHar THH gt
T TSR g T G 1 T AUHI TZHT A g Goell Fadirarce fGeld S FFqex
BT THEAT TARTCAS THET A RS g |

1. Window Basic
Introduction to Graphical User Interface

Starting & shutting down Windows

Basic windows Elements — Desktops, Taskbar, My computer, Recycle Bin Etc.
Concept of file & folders

Searching files & folders

2. MS Word/MS Excel/MS Power point Presentation

Creating, Saving & opening documents

Typing in Devanagari & English

Text formatting (Font, Size, Color, Underline, Italic, Bold, etc.) & paragraph
formatting (alignment, indentation, spacing)

Inserting header, footer, page number

e Page setting(margin, page size, orientation) previewing & printing of documents
AT Qe FrSET
fawa quiter | e sorreft | feraa g fander dgF | @HE
FIR " | 30 TR | Devanagari  Typing g0 3iF | Y4 fie
et fre race
English Typi .
TR 20 3% | 4fire
Window basic &word  processing
Electronic spreadsheet & presentation | g0 3fF | 4 i
System
FHFAET THEAT (Formula) FFEN HEZIR §1a:

€ e yiaf@e = (Total word Typing ~Wrong words)
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